










This section is 

optional. You can 

always fill it out 

later, it will be 

especially useful 

for those who lead 

frequent cleanups 

and want to have a 

landing 

page/microsite for 

your organization 

and all of your 

upcoming 

cleanups on one 

page 



Keep title short it 

becomes the URL, 

suggest using  some 

combo of the location + 

organization name

Note that the 

weekends are 

on the end with 

the week start 

on Monday 



You can use the 

address, venue and 

we are working to 

add GPS coordinate 

functionality

Choose the category that 

best works for your cleanup 

type, you can select multiple 

if paddle + shoreline

Open description for 

whatever you want to 

say about your 

cleanup event



Specify what 

you provide 

and what 

volunteers 

should bring. 

Usually hosts 

provide 

gloves and 

garbage bags 

but maybe 

you provide 

other things? 



Specify what 

you provide 

and what 

volunteers 

should bring. 

Usually hosts 

provide 

gloves and 

garbage bags 

but maybe 

you provide 

other things? 



Add the option (but 

suggested) meeting spot 

details and the parking info



You must add at least 1 

ticket type to enable 

signups. You may need 

more than 1 ticket type if 

doing shoreline + paddle 

cleanup and there are 

limited # of paddlecraft 

available 



Give the 

ticket a name  

like “RSVP” 
or Tickets or 

the event 

name

Set ticket 

quantity for  

your 

maximum 

capacity of 

volunteers 

Check the 

dates for 

when you 

want ppl to 

be able to 

register 



Use the 

ticket 

settings to 

make sure 

tickets are 

public and to 

specify how 

many ticket 

one person 

can register 

for. You can 

do individual 

or 2, 4, 6 

whatever 

you want! 

If you don’t put 
anything in for 

the maximum # 

of tickets per 

order, if will 

default to 20



Collecting all attendee 

names and emails will 

allow us to send out 

waivers later and 

make sure you can 

communicate with ALL 

volunteers, not just 

the ticket buyer  



Review and 

submit or go 

back and 

make 

changes if 

you need 



“click here’ button to see 
your event page URL 





This is your host dashboard you manage your 

cleanups, see registrations on the left side options 

or use the icons on the right to “edit” 

Details

Edit

Mark as Cancelled

Duplicate

Delete



You won’t need these options just yet but this is where you 
manage your cleanups 





This is where you set alerts to get 

notified of upcoming cleanups, 

mostly for volunteers 
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